G.2-G5. Standing Rules of the Generd Assembly

2.

Functions of the Stated Clerk

General Provisions

a The Stated Clerk is accountable, through the Committee on the Office of the
Generd Assembly, to the Genera Assembly for the performance of the duties of the

office, and shall present to each mesting of the Generd Assembly a report on the state of
the church. (See Standing Rule E.2.a)

b. The Stated Clerk is respongible for al matters related to the sessions of the General
Assembly and Al other matters rdative to and arising from the Generd Assembly for
which no other assignment has been made.

c. The Stated Clerk shal also be responsible for guidance of the procedures for
candidates seeking the office of Moderator, and for supervision of the eection of each
Moderator.

d. The Stated Clerk shall conduct the genera correspondence of the Presbyterian Church
(U.SAA.). Inthis connection, al items of correspondence directed to the Presbyterian
Church (U.SA.), or to the Generd Assembly, shdl be routed to the Stated Clerk.

Duties Regarding the Constitution

e. Asan officer of the Generd Assembly, the Stated Clerk shall preserve and defend the
Constitution of the Presbyterian. Church (U.SA.), and support the decisions, actions, and
programs of the Generd Assembly. The Stated Clerk shdl give advisory opinions

concerning the meaning of the provisons of the Constitution of the Presbyterian Church
(U.SA)), and shdl give advisory opinions on the meaning of the actions of the Generd
Assembly. When the Stated Clerk deems it necessary, after consulting with appropriate
persons or bodies, the Stated Clerk may retain legd counsdl and indtitute or participate in
legd proceedingsin civil and crimind courts.

f. The Stated Clerk shal publish the Constitution of the Presbyterian Church (U.SA.),
and other materials as may be necessary to help the church understand and be guided by
the Constitution. The Stated Clerk shdl prepare editorid changes in the Book of Order,
which should be reviewed by the Advisory Committee on the Condtitution, provided the
changes do not ater the substance of the text gpproved by vote of the presbyteries. The
Stated Clerk shdl be a member ex officio of the Advisory Committee on the
Condiitution, without vote.

0. On receipt of the certified record and final decision in a case of judicia process from the
clerk of the Permanent Judicid Commission of the Generd Assembly, the Stated Clerk shall
report the decison to the General Assembly if it isin sesson, or to its first sesson thereafter
if it is not. When a decison of the Permanent Judicid Commission contains an order
directed to another governing body, the Stated Clerk shal obtain from the governing body
a statement of its compliance and make a full report to the next Generd Assembly,. If the
General Assembly deems such compliance inadequate; the assembly may meke such further
order or orders as it deems necessary to ensure compliance, and may consult with the
Generd Assembly Permanent Judicid Commission before issuing further orders.



h. The Stated Clerk shdl provide daff services to the Advisory Committee on the
Condtitution and any other committees established to draft, consder, or anend The Book of
Confessions or any of the documents it includes.

Duties Regarding General Assembly Sessions
i. In accordance with directives from previous Genera Assemblies and in consultations with

the Committee on the Office of the Genera Assembly, the Generd Assembly Council and
other Generd Assambly agencies, the Stated Clerk is authorized to decide on matters
pertaining to fadlities and specid events that must be established before the first meeting
of the Assembly Committee on Bills and Overtures.

j. The Stated Clerk dhdl receive dl reports, communications, overtures, and any other
materids appropriate for Generad Assembly condderation. The Stated Clerk shall
recommend to the Committee on the Office of the Generd Assembly, for presentation to the
Assembly Committee on Business Referrd, a referral of such items of business coming
before the Genera Assembly (Standing Rule B.6.).

k. The Stated Clerk shdl prepare for consderation of the Committee on the Office of the
General Assembly a proposed docket for the General Assembly's condderation of its
business (Standing Rule B.l.). The Committee on the Office of the Generd Assembly shdl
present the proposed docket to the fird medting of the Assembly Committee on Bills and
Overtures so that it may recommend a docket to the commissioners at the first business
session. The docket presented to the Committee on Bills and Overtures shall provide a time
early in the Generd Assembly for a report by the Stated Clerk on the state of the church, and
for areport by the Committee on the Office of the Generd Assembly.

I. The Stated Clerk shdl propose to the General Assembly the number of assembly
committees and a name for each committee after consultation with the Committee on the
Office of the Generd Assambly and the appropriate Generd Assembly entity or entities
(Standing Rule C.I.). The Stated Clerk shall present the committee structure to the Genera
Assembly for ratification at the fird busness sesson. Each commissoner and advisory
delegate shdl be assgned by random selection to one assembly committee at least forty-five
days before the opening date of the Generd Assembly (Standing Rule C.2'.a).

m. The Stated Clerk shdl provide opportunity for orienting the commissioners, advisory
delegates, and others taking part in the session of the Generd Assembly. The use of
Robert's Rules of Order, sources of parliamentary advice, and the availability of resource
persons and materids to facilitate their work should be part of the orientation.

n. The Stated Clerk shdl be the parliamentarian for the meetings of the Genera
Assembly, or arrange for the service of aprofessond parliamentarian.

Duties Regarding Ecumencial Relations

0. Asthe continuing ecclesd officer of the Generd Assembly, the Stated Clerk shdl bea
member of each committee that may be established to undertake discussion regarding
organic union with another church or churches.



p. The Stated Clerk is the permanent ecumenical representative of the Generd Assembly
and shdl be amember of each delegation representing the Presbyterian Church (U.SA.)
in ecumenica or interchurch bodies or councils, and in faith and order bodies, including
bilateral conversations and dia ogues.

g. The Stated Clerk shdl be a corresponding member of the Genera Assembly Council,
and anonvoting member of its Worldwide Minidries Divison. He or she shdl bea
member of any other body responsible for coordinating, formulating, or implementing
the ecumenica and interfaith policies and programs of the Generd Assembly.

Duties Regar ding Actions of General Assembly

r. The Stated Clerk shdl transmit to the governing bodies and agencies of the assembly,
persons who presented business to the assembly, and others affected by the assembly's
actions, areport on actions of the Generd Assembly on matters pertaining to their
concerns. The Stated Clerk shdl transmit to the presbyteries dl assembly actions on
which the presbyteries are requested to take action.

s. As soon as practicd after the adjournment of the General Assembly, the Stated Clerk
shdl publish the assembly's proceedings and other documents as the assembly may direct
in an gppropriate format (i.e. print or eectronic) to be determined by the Stated Clerk.

Duties Regarding Administration
t. The Stated Clerk is the chief executive officer of the General Assembly. The Stated
Clerk shdl have available personnd to assst in performing the assgned functions.

u. The Stated Clerk, with the concurrence of the Committee on the Office of the Generd

Assembly, may nominate to the Generd Assembly one or more personsto serve as
Associate Stated Clerks of the assembly (Standing Rule G.5.).

v. The Stated Clerk shdl submit annualy to the Committee on the Office of the Generd
Assembly, for its action and recommendation to the Generd Assembly, a proposed
budget (Standing Rule E.2.d.(3)). This budget shal provide for the funding of the
sessions of the Generd Assembly, the Office of the Generd Assembly and al bodies
related to it, the funding of the participation of the Presbyterian Church (U.SA.) in
ecumenica bodies, and other expenses deemed necessary.

w. The Stated Clerk is responsible for maintaining the archives and records management
facilities of the Presbyterian Church (U.S.A.), for the supervison of an agency for the
preservetion of the history of American Presbyterianism, and for the promotion of the
sudy of Presbyterian history. The Stated Clerk shdl assure the implementation of a
records management program.

X. The Stated Clerk shdl promote the harmony and efficiency of the Generd Assembly
and its agencies in cooperation with the Generd Assembly Council and its Executive
Director, with specid attention to relationships between Generd Assembly entities, and
with synods, presbyteries, and sessons. The Stated Clerk shall have membership on or
rel ationship to gppropriate committees, commissions, and agencies of the Generd
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Asambly asit shal determine from time to time.

y. The Stated Clerk shal receive al resignations from service on Generd Assembly
entities and shal declare the positions vacant in accordance with Standing Rule E.1.

3. The Office of the Generd Assembly
Employment of Staff
a The Stated Clerk shal employ and supervise the personnel necessary to do the work of
the Office of the Generd Assembly, and provide oversight of the personne of al bodies
related to the Office of the Generd Assembly, who shdl be accountable to the Stated
Clerk unless other provisions have been made. Staff vacancies within the Office of the
Generd Assembly (other than the gppointment of Assstant Stated Clerks) may befilled
by the appropriate supervisor (with the concurrence of the Stated Clerk).

Equal Employment Policies

b. All equa employment opportunity and other uniform policies rdaing to employment
and compensation of the personnel of Generd Assembly agencies shdl gpply dsoto
personnel of the Office of the Generd Assembly and al bodies related thereto. All
personnel appointments shal be . in accordance with the personne policies of the
Presbyterian Church (U.S.A.) and the requirements of Book of Order, G-9.0104.

Budget Officer
C. The Stated Clerk may designate a member of the staff of the Stated Clerk to be the
budget officer of the Office of the General Assembly. .

The following will be related to the Office of the Generd Assembly for saffing and
budgeting purposes. Committee on the Office of the Generd Assembly, Permanent
Jdudicid Commission, Committee for the Presbyterian Historical Society, Committee on
Representation, Advisory Committee on the Congtitution, Advisory Committee on
Litigation, Genera Assembly Nominating .Committee, Presbyteries Cooperative
Committee on Examinations for Candidates, and commissions and specid committees of
the Generd Assembly (see Standing RulesE.8.).

d. All income received by the Office of the General Assembly from sdles, bequests, gifts,
or from any other source, shal be transmitted to the treasurer of the Presbyterian Church
(U.SAA.), A Corporation. These funds shal be separately accounted for by the treasurer.
All payments related to the Office of the Generd Assembly shal be made by the
treasurer upon the receipt of regular vouchered requests, or other adequate
documentation, bearing the authorization of the Stated Clerk or a person designated by
the Stated Clerk.

Department of History

e. The Department of Higtory in the Office of the Genera Assembly shal be under the
direction of a person gppointed by the Stated Clerk. The general administration of the
Department of Higtory shdl be carried out from Philadelphia, which will be the location
of the office of the director of the department. The director, with the concurrence of the
Stated Clerk, shdl determine which functions shall be carried out in Philadelphiaand in
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the department's study center in Montreat, North Carolina. All restricted and other funds
contributed to the endowment of the former Department of History of the United
Presbyterian Church in the U.SA. or the former Historical Foundations of the
Presbyterian Church in the United States are held by the Presbyterian Church (US.A.),
Foundation and the Presbyterian Church (U.S.A.), A Corporation. Funds secured after
1983 reaulting from development efforts are dso placed in accounts with the
Presbyterian Church (U.S.A.), Foundation and the Presbyterian Church (U.SA.), A
Corporation. Funds originally designated for the maintenance of the archiva facility a
Montreat and the records and memorabilia contained therein will continue to be used for
that facility alone. Should that archiva function cease at the Montreat facility, dl

restricted and other funds contributed for that purpose will be held by the Presbyterian
Church (U.SA.), Foundation and the Presbyterian Church (U.S.A.), Generd Assembly
Corporation, and used for the support of the archiva facility and program of the Office of
the Genera Assembly by the Department of History.

4. Acting Stated Clerk
In case of the incapacity, resgnation, or degth of the Stated Clerk, the Committee on the
Office of the Generd Assembly shdl designate an Acting Stated Clerk until such time as
the Stated Clerk is able to resume the duties or the General Assembly elects anew Stated
Clerk. The person so designated may be one of the Associate Stated Clerks or another
person eligible for dection as Stated Clerk. .

5. Associate and Assistant Stated Clerks _
The Generd Assembly may eect one or more Associate Stated Clerks as the Generdl

Assembly shdl determine. The Stated Clerk shal nominate persons to fill each such
office after consultation with the Committee on the Office of the Generd Assembly (see
Standing Rule E.2.d.(4)). The term of office shall be four years, subject to redection at
the pleasure of the General Assembly.

The Stated Clerk, after consultation with the Committee on the Office of the Generd
Assembly, may appoint one or more Assistant Stated Clerks (see Standing Rule
E.2.d.(4)). Theterm or the appointment shall be four years, subject to reappointment by
the Stated Clerk, after consultation with the Committee on the Office of the Generd
Assmbly.



